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Dear Parents/Guardians and Students:

The staff and administration of Weston County School District No. 7
Elementary School wish to welcome you to the 2016- 2017 School year. As we
approach the beginning of a new school year, | would personally like to take
this opportunity to welcome all of you. For many, it is a greeting extended

to old friends; to others it is an introduction and an invitation. To all,
it constitutes a pledge of continued efforts to provide the best possible
education to the children of our school.

Our school can take pride in its highly qualified and d edicated
faculty. These educators welcome your concern, and they view education as a
partnership between home and school. If there is anything we can do to help
your child, please do not hesitate to call and set up an appointment to
meet. | do ask you t o first, discuss any concerns that you may have with
the person that you have a concern with, and then contact me if you have not
come to a resolution. Our goal as a staff remains to provide the best
possible education for each student.

Please read the handbook completely and familiarize yourself with the
contents. If you have any questions after your review, please contact the
office at 468 - 9331. This handbook is not intended to be all - inclusive.
There will be situations and circumstances that will a rise that are
unanticipated. When more information is necessary, you will be contacted.

Sincerely,

Clark  Coberly, Principal Dr. Summer Stephens , Superintendent
PARENT INFORMATIONAL STATEMENTS

Weston County School District #7 has a Crisi s Management Plan in place

Parents have the right to request information about the qualifications of
their childbés teacher. This information is o
office at the Nelson building

Parents will be notified of safe school options . A Wyoming public school is
considered to be persistently dangerous if the following condition exists:
In any two consecutive years, the school has experienced felony - related

expulsions for drug, alcohol, weapons, or violence that exceed an expulsion
rat e of two percent per year of the student body or four students, whichever
is higher, as figured from the most recent October 1 enroliment data.

PLEASE NOTE:
This handbook does not serve as a contract. Weston County School
District #7 Board of Trustees reserves the right to make any
necessary changes.
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ELEMENTARY SCHEDULE

2016 - 2017
730 TEACHERS ARRIVE
T:40-7:55 s s BREAKFAST SERVED
1 O STUDENTS ARRIVE
800 . SCHOOL BEGINS
11:0 5-11:3 Ot LUNCH
11:30 - 1115 O RECESS
330 DISMISSAL
330 TEACHER DISMISSAL
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WESTON COUNTY SCHOOL DISTRICT #7

Our Mission - As acommunity, we prepare all learners to achieve
excellence through qua lity and relevant educational experiences.

Our Vision i A caring community inspiring al

Best on Eartho

I |l ear ne

UPTON ELEMENTARY/MIDDLE SCHOOL MISSION STATEMENT

We are a student centered community striving for
Educational Excellence

VISION OF UPTON ELEMENTARY/MIDDLE SCHOOL

The Upton Elementary/ Middle School puts the academic interests of our
students first in our decision making process. This is accomplished

by providing a safe and friendly environment, high quality

instruction and a variety of enriching oppo rtunities.

NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords
parents and students over 18 years of
certain rights with respect to the stu
These righ ts are:

(@) The right to inspect and review the
within 45 days of the day the s chool receives a request for access.

Parents or eligible students should submit to the School
principal (or appropriate school official) a written r equest that
id entifies the record(s) they wish to inspect. The School official
will make arrangements for access and notify the parent or eligible
student of the time and place whe re the records may be inspected.

(2) The right to request the amendment of t he student ds

records that the parent or eligible student believes are inaccurate,

age (
dent 6

0 o

el i
ed

student 6

educatic

mi sl eadi ng, or otherwise in viol aprivamyrighbf t he st

under FERPA.
Parents or eligible students who wish to ask the School to amend
a record shoul d write the School principal (or appropriate school
official), clearly identify the part of the record they want changed,
and specify why it should be changed. If the School decides not to
amend the record as requested by the parent or eligible student, t
School will notify the parent or eligible student of the decision and
advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures
will be provided to the parent or eligible studen t when notified of
the right to a hearing.

he



(3) The right to consent to disclosures of personally identifiable
i nformation contained in the studentods educati o
the extent that FERPA authorizes disclosure without consent.

One except ion, which permits disclosure without consent, is

disclosure to school officials with legitimate educational interests.
A school official is a person employed by the School as an
administrator, supervisor, instructor, or support staff member
(including he alth or medical staff and law enforcement unit
personnel); a person serving on the School Board; a person or company
with whom the School has contracted as its agent to provide a service
instead of using its own employees or officials (such as an attorney,
auditor, medical consultant, or therapist); or a parent or student
serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or

her tasks.
A school official has a legitimat e educational interest if the
official nee ds to review an education record in order to fulfill his

or her professional responsibility.
Upon request, the School discloses education records without
consent to officials of another school district in which a student
seeks or intends to enroll.
(4) The right to file a complaint with the U.S. Department of
Education concerning alleged failures by the School District to
comply with the requirements of FERPA. The name and address of the
Office that administers F ERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202 - 5920

WYOMING ATTENDANCE LAW

According to Wyoming Law a child must be five years of age by
September 15 to enter kindergarten. The compulsory school attendance
law of Wyoming states that a child need not enter school until he/she
has reached the age of seven by September 15 of the year the child
will be ent ering school. A birth certificate or hospital certificate
of birth must be provided. Required immunizations are four doses of
DPT/TD, four doses polio, and one dose of MMR (measles, rubella)
vaccine. Since the school keeps a complete health record for e ach
child, parents are asked to provide an up -to - date health and
immunization record. It is also requested that the parent provide
the child's Social Security number when registering for school.



TEACHER QUALIFICATIONS

Parents have the rightto r equest information about the
gualifications of their childbés teacher. This i
in the administrative office.

ASBESTOS

Upton Elementary School, in compliance with certain A.H.E.R.A.
regulations, completed an inspection of all faciliti es for the
presence of asbestos containing materials. The purpose of such an
inspection was to insure the safety and general welfare of all
persons using this facility.

The inspection revealed that there is a small amount of asbestos

containing materials in our buildings, but that these materials are
so contained that they cause no health hazard to the occupants.

HARASSMENT, INTIMIDATION AND BULLYING

Weston County School District #7 is committed to a safe and civil
educational environment for all s tudents, employees, volunteers, and
patrons. Itis also ¢ ommitted to stay free fro m harassment,
intimidation, or bullying. Harassment, intimidation or bullying means
any intentional gesture or any intentional written, verbal or
physical act that a reasonab le person under the circumstances should
know will have the effect of:

1 Harming a student physically or emotionally, damaging a

studentbés property or placing a student in r
personal harm or property damage;
9 Insulting or demeaning a student or group of students causing

substantial disruption in, or substantial interference with, the
orderly operation of school; or

1 Is so sufficiently severe, persistent or pervasive that it
creates an intimidating, threatening or abusive educational
environme nt for a student or group of students.

Harassment, intimidation, or bullying can take many forms
including; slurs, rumors, jokes, innuendos, demeaning comments,
drawing cartoons pranks, gestures, physical attacks, threats, or
other written, spoken or physical actions. Al ntentional a
to the individual 6s choice to engage in that ac
include, but are not limited to handwritten or typed communications,
e- mails, text messages, blogs and other forms of electronic
communications.

ASchool 6 as used in this policy includes a c
location on school premises, a school bus or other school related
vehicle, an activity or event sponsored by a school, whether or not
6



it is held on school premises, and any other program or function
where the school is responsible for the child.

Students shall conduct themselves according to the rules and
policies of the school district, and shall conduct themselves in a
respectful manner toward staff and other students.

Student s who engage in bullying, harassment or intimidation
shall be subject to disciplinary action up to and including
suspension or expulsion. Counseling, corrective discipline, referral
to law enforcement, proven best practice, and/or other administrative
insi ght may be used to positively influence (or change if possible)
the behavior of the perpetrator and remediate the impact on the
victim. This may include, but is not limited to, appropriate
interventions, restoration of a positive climate, student - based
pro grams, anti - bullying programs, mentor based initiatives, code - of -
conduct initiatives, and support for victims and others impacted by
the violation. False reports or retaliation for harassment,
intimidation, or bullying also constitute violations of this po licy.

Students who witness harassment, intimidation or bullying of
another student shall report that conduct to a teacher, principal or
other school staff member as soon as possible. The staff member who
receives the complaint shall request that the student make a written
report describing the conduct they witnessed, including but not
limited to the date, time and location of the incident, and the names
of the students involved, to the extent possible. If the complaining
student chooses not to file a written report, the staff member shall
ask the student to verbally describe the incident, including the
information described above. The staff member shall then forward that
information, including the written report, if any, to the building
principal, who shall immediately investigate the complaint, or
designate another staff member to investigate the complaint.

Students may anonymously report any harassment, intimidation or
bullying. They may call the stat ebs school safety ti80-1i ne a
78- CRIME or leave an anonymous report with a staff member or
administrator. Anyone making or receiving an anonymous report shall
provide or collect as much information as possible, including but not
limited to a description of the conduct, the date, time and locat ion
of the incident and the names of the individuals involved.
Disciplinary action shall not be taken against a student based solely
on the basis of an anonymous report. Once a staff member receives a
report of harassment, intimidation or bullying, the rep ort shall be
immediately given to the building principal, who shall initiate an
investigation or designate another staff member to investigate the
complaint.

During the investigation, the principal or his/her designee
shall interview witnesses, inclu ding, but not limited to the alleged
victim and the student(s) alleged to have engaged in the harassment,
7



intimidation or bullying. The person conducting the investigation
shall prepare a written report of the findings and conclusions of the
investigation. If the person who conducts the investigation
determines that a student or students engaged in the harassment,
intimidation or bullying, the building principal shall take

appropriate disciplinary action toward the student or students.

The district st rictly forbids retaliation or reprisal against a
student or other individual who makes a good faith report or
complaint of harassment, intimidation or bullying. Anyone who engages
in such retaliation or reprisal against an individual who makes a
report of harassment, intimidation or bullyin g shall be subject to
discipline , up to and including suspension or expulsion.

When a student reports that he or she has been harassed, bullied
or intimidated in violation of this policy, the principal shall
schedul e a meeting with the student, studentds pa
student 6s teacher(s), and other appropriate sta
determined by the principal, to discuss steps or strategies to
protect that student from additional harassment, intimidation or
bullying an d from retaliation.

Any student who is found to have made a deliberate or
intentional false accusation, report or complaint is subject to
discipline, up to and including suspension or expulsion. At the start
of each school year, students will be prov ided with age - appropriate
information on the recognition and prevention of harassment,
intimidation, or bullying, and their responsibilities under this

policy.

SCHOOL EVENTS

As much as the school is able, every effort will be made to
schedule school e vents in advance so that there will be as few
community conflicts as possible.

SCHOOL DAY

Doors will be opened at 7: 35 for those students who have an
appointment with a teacher or students who wish to eat breakfast or
buy a lunch ticket. Lunch tickets are to be purchased at the office.
All other students report to the playground to ente r the building at
7:55 . A tardy bell will ring at 8: 00, which is when school begins.
Parents are asked to follow these guidelines by not sending their
children to scho ol prior to these times.

Kindergarten will be in session all day, every day.
Kindergarten will use the same daily schedule as the other classes in
the school.



School will be dismissed at 3: 30 P.M. for K -5 students Monday
through  Thursday . On Fri days, students will be dismissed at 1:00 P.M.

Playground supervision will begin at 7:45 A.M. All students are
expected to be out of the building by 3:45 P.M. There is no need for
students to loiter around the building unless they have an

appointment with a teacher for extra help with their studies. The

school cannot be responsible for students after these hours.

ATTENDANCE

It is the responsibility of parents to see that their child(ren)
attend(s) school regul arly and on time. Frequent absence and/or
tardiness cause the child to miss the full benefits of planned
educational activities and this, in turn, demonstrates to the child
your lack of concern for his/her education. Parents will be

contacted if there ar e frequent absences and/or tardiness.
Parents are required to call the school office (468 -9331) to
report a student who will be absent due to illness or other
unforeseen events. The purpose is to verify parent knowledge of the
absence and initiate make -up work procedures. When the child(ren)

return to school, they are required to bring a note from a parent or
guardian explaining their absence (even if a phone call has been
made).

Absences known about in advance should be reported to the
teacher and the office. Again, a note will be required from a parent
or guardian explaining the absence upon the stu

Regular attendance is expected of all students. It is
impossible to completely make up everything that is missed. A
typical school day is filled with learning that is not limited to

books, i.e. group projects, discussions, and lab work. Paper work
can be made up, but the valuable learning opportunities cannot.
However, when children are sick, they should stay home from school.

Steps to Be Taken by Upton Elementary School to Ensure Good
Attendance for All

1 The school will make sure that school attendance policies are provided
to the parents/guardians of all students on a yearly basis or during
any registrations
9 If astudentis absent on any given day and the office has not been
contacted by the parent/guardian, the school office will call the home
to verify the absence.
1 Onthe 5™ absence of the academic year, the school will make a
ipersonal contacto with the studenditlesthepar ent / gue



principal or the school counselor. A letter may be sent home and a
meeting may be scheduled.
NOTE: If prior arrangements for educational needs of the student were made
and/or the absences were determined, by the principal or designee, to be
reasonable, no parent contact, meeting or letter may be necessary.

Following the 10*" absence of the academic year, the school will
contact the parents/guardians to set up a meeting. A letter will be
sent to include the studentodos atteandtanecfe r ecor d

the meeting. Minutes will be kept concerning the meeting, and one or
more of the following steps may be agreed upon at this meeting.

A Discussion of the reasons of the excessive absences.
A Review or take into account the historical attendance
i ssues for a student.
A Develop a contract (attendance improvement plan) with
parents and student.
A Discussion of make - up work, remediation, summer school,
etc.
A The school may request Doctorbés verificat
student absences.
A Outline further steps to be taken if the problem continues.

NOTE: If prior arrangements for educational needs of the student were made

and/or the absences were determined, by the principal or designee, to be

reasonable, no parent contact, disciplinary actions (if any), meetin g or letter
may be necessary.

Following the 15" absence of the academic year, if previous meetings
and interventions have not resolved the attendance issue, a letter may

be sent home and another meeting scheduled with the parent/guardian

and student. Th e letter may include the following:

A Review of the attendance/academic problem.

A Description of previous agreed upon solutions from previous
meetings, and an outline of possible new agreed upon
actions or interventions.

A Explanation of excessive absences/cons equences

NOTE: If prior arrangements for educational needs of the student were made
and/or the absences were determined, by the principal or designee, to be
reasonable, no parent contact, meeting or letter may be necessary.

When a student has reached 20 or more absences inthe academic year ,
and prior meetings, contacts, contracts, and interventions have not

been successful, after receiving all attendance documentation, the

school may make a referral for educational neglect to the appropriate
authorities under the Children in Need of Supervision Act and/or the

Department of Family Services. A letter by registered or certified

mail and a personal contact will be made to inform parents of the

action.

The parent/guardian shall have the right to due process a nd have the
right to appeal circumstances in regard to excessive absences to 1)
The School Principal, 2) The Superintendent of Schools, and 3) The
Board of Education. This may occur in conjunction to any outside

agency inquiries occurring at the same tim e.

A studentédés attendance record from the previous

and applied to the following year for attendance issues.
NOTE: Weston Co. School Dist. #7 is committed to work intensely with parents
in providing a meaningful and consistent program for a childbés attendance.
school and school district will make an earnest and consistent effort to

10



improve attendance and to provide meaningful educational programming while
working with the parents/guardians and student regarding school attendance.

PERFECT ATTENDANCE

Perfect attendance is based on a student not being absent at any
time during the school year except when the child's bus does not run
or runs late. Perfect attendance awards will be given to all
students who achieve this distinct ion.

SCHOOL VISITATIONS

At all times during the formal education of a child, it is
important that parents take a sincere and active interest in his/her
progress. One way of showing the child that you really are
interested and wish to share in his/her a ccomplishments at school is
to visit the child in his/her classroom. During the elementary
grades children take pride in seeing their parents visit school.
Parental visits help to bolster a child's self image while providing
parents with a first - hand opp ortunity to watch him/her at work in
school.

The principal should be called before a visit so scheduling can

be made with the teacher(s). All visitors are to report to
office immediately wupon arrival prior to going anywhere in
school. Frien ds of students are not encouraged to visit school.

Where exceptions are made, the principal must be contacted a day or
two in advance and receive approval from both the principal and the
teacher.

MAKE UP WORK

All work missed will be made up under the d irection and at the
discretion of the teacher(s) involved.

LEAVING SCHOOL

Students will not be allowed to leave school during the school
day without a written request from the parent or a direct release to
the parent who ¢ omes to get the child at school.

AFTER SCHOOL DETENTION

Pupils may be detained after school to complete late assignments
or for misbehavior during the school day. If the pupil rides the

bus, the parents will be contacted the day prior to the actual
detention. In very limited cases, pupils may be allowed to serve
detention during the lunch recess at the discretion of the classroom

teacher(s). A pupil who does not ride a bus may be detained the same

11
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day as th e infraction and the teacher will contact the parents by the
end of school of the detention.

STUDENT DRESS

Student dress during regular school days and during school
related activities shall be neat, clean, and reflect a positive
attitude. Tank tops, m esh shirts, sweat pants, bare midriffs, and
torn clothing are not to be worn in the classroom by any student.
T- shirts with inappropriate sayings are not to be worn by students in

the classrooms or to extracurricular activities. Appropriate

footwear is to be worn by students at all times. Please label
students coats, snow pants, boots, gloves, and hats. Shorts, which
are neatly hemmed T (not cut offs ) may be worn during the warm days

of the first and last months of the school year. While standing with
arms at sides, shorts should be no shorter than the ends of
fingertips. The principal reserves the right to make the final
decision whether or not the student's dress is fitting and proper.

Sponsors of activities including field trips, programs,
concerts, etc., have the right to set and enforce dress standards for
participants.

SCHOOL SAFETY

Every teacher has as a major daily concern, the safety of all
pupils in every day school Ilife. Safety is stressed in the
classroom, on the playground, in the gym, e tc., from the very
beginning of school to the last day. If an accident occurs and a
pupil is injured, the school nurse and/or the office will be
notified. This will be followed by a contact to the parents in case
of serious injury.

Children are required to play outdoors during all recesses.
Parents are asked to see that their child(ren) are dressed warmly and
provided with footwear appropriate to the weather conditions. During

inclement weather, or when the actual temperature or wind chill
factor is 10 degrees or below, the children will remain indoors
during recesses. Lunch recess may be shortened for all grades at the
discretion of the playground supervisors on duty.
If a child is unable to go out for recess due to illness, he/she
will  be required to stay in the homeroom or other designated area. A
note from home is required before any student will be allowed to stay
in during any recess.

SUSPICION OF STUDENT UNDER THE INFLUENCE OF ALCOHOL OR A CONTROLLED
SUBSTANCE

When a student is suspected of being under the influence or
admits to being under the influence of alcohol or a controlled
substance by any teacher/member of the staff/administrator the

12



individual who notices the behavior or symptoms which led to the
suspicion shall not ify the building principal, nurse and possibly
other staff to escort the student to the office. A team of

individuals, including but not limited to, the principal, nurse,
counselor (if available) and other staff shall conduct a preliminary
evaluation noti ng visible signs of behavior deemed abnormal,
guestioning the individual and possibly other tests of acuity and

vital signs as deemed necessary. If the team evaluation yields
reasonable suspicion a student is under the influence of alcohol or a

controlled substance the studentdos parent and |
call ed. Regardless of the teambés findings
notified so an inquiry, if necessary, can be undertaken to determine

if other additional information is relevant that may aid and assi st

the team in its evaluation. If the police, after discussing the
matter with the evalwuation team support the
observations and evaluation a student may be requested to undergo a

medi cal / psychol ogical evaluation. | faremtdhde st uden

not support a medical/psychological evaluation the parent/parents

will be informed the student may be excluded from normal activities

for up to ten school days until school officials are certain the

safety of the student and the safety of others Is assured. In all
cases the superintendent will be notified of any evaluation and shall

have the latitude to adopt and enforce the following protocol if

warranted:

If a student is suspected of being in possession, or under the
influence of alcohol or controlled substances and admits to being in
possession of alcohol or controlled substances or under the influence
of either alcohol or a controlled substance and is willing to be
tested, wants help and wishes to stay in school the student may, with
the consent of the superintendent complete a substance abuse
evaluation to determine what if any intervention and treatment is
required and thereafter enter into and complete a student contract
focusing on drug testing weekly, substance abuse treatment, acade mic
attendance and behavior expectations. The student shall be expelled,
but the expulsion not entered, pending completion of the student
contract and the student shall, as part of the contract sign a waiver
of his/her right to a hearing normally afforded each student prior to
expulsion.

SCHOOL MEAL PROGRAM

Breakfast is served each day beginning at 7:35 AM. Pri ces are
$2. 00 per day for all students and $ 2. 50 per day for adults.

A hot lunch is served each full  day and is available to childr en
in grade s kindergarten through twelve. Prices are $ 2.5 0 per day for
grades K -5, $ 2.80 per day for grades 6 -12, and $ 3.50 per day for
adults.

13



The elementary tickets will be sold each day in the elementary
office from 7:35 to 8:00 A.M. or durin g lunch. Extra milk is
available at $.25 per carton.

Free and reduced priced meals are available to children from
low - income families. Applications are available throughout the year
at the elementary office. All applications are confidential

A student can go up to - $20.00 before being served a Bobcat Meal
and a family with more than one student can have up to a - $40.00
balance before students will be served a Bobcat Meal. The WCSD#7 Food
Service staff will alert families with a negative balance and
families can also use the online tool to keep up to date on their
balances.

PLAYGROUND RULES AND REGULATIONS

On the first day of school each school year the principal and/or
the classroom teachers will review with pupils of all grades
play ground safety rules and regulations. These will include, but not
be limited to the following:

1. Pupils are to remain on the playground during all recess
periods unless a note has been given by the principal or a
teacher for a pupil to remain i n the building under adult
supervision.

2.  Rough house games are not permitted. Touch or flag football
may be played, but only in the area specially designated for
such activities.

3. There is to be no poking, striking, or throwing dangerous
objects such as sticks, stones or snowballs.

4. Ridicule and abusive or profane language or gestures are
prohibited.

5. Fighting and other angry outbursts will not be tolerated.

6. Play ground equipment will be used in the manner for which it
is intended.

7. No use of the slides if wet (snow or rain).
8. No food or drink is to be taken to the playground.
9. Any play equipment brought from home for use on the

playground falls under the s ame regulations and is the
responsibility of the owner.

14



Dress:

=

Coat must be worn if temperature is below 50 degrees.

2. Boots (waterproof, insulated) must be worn to keep feet warm
if there is mud or snow on the ground and/or it is below
freezing.

3.  Snow pa nts must be worn for students to play down in the
snow.

4.  In warm weather, when the ground is muddy or damp enough to

track on the shoes the students must stay in the graveled

and paved areas.

SCHOOL EQUIPMENT

It is the playground supervisor's and every child's
responsibility to see that school equipment and property are not
abused in any way. Pupils should have enough pride and sense of

responsibilit y to care for school equipment. Students will be

assigned a classroom desk to hold personal belongings an d school

material and books during the school day. These desks are to be

mai ntained in good condition. Every student
possessions and are not to take anything from a desk other than their

own. The right of i nspect i dool desks atinbeteatnt s s c

in the authority granted school boards and administrators. This

authority may be exercised as needed in the interest of safeguarding

children, their own and school property.

Nevertheless, exercise of that authority by school officia Is places

unusual demands upon judgment so as to protect
constitutional rights to personal privacy and protection from

coercion and to act in the best interest of all students and the

school.

KINDLE USE POLICY FOR STUDENTS

The Weston Count y School District #7 has purchased several Kindles
and will provide access to a pre - screened library of eBooks for the
use of its students.

Students will observe the following rules when checking out Kindles
and eBooks:

1 Kindles will be checked out for 14 days with 1 renewal
permitted.

9 Librarians will download eBooks onto Kindles for students.
15



1 Kindles will be used for ebooks only that have been
purchased by WCSD#7.

1 Students will not download any content onto Kindle
1 Students will not deliberately dama ge Kindle devices.

1 Inthe event that a Kindle checked out to a student is damaged
beyond repair, the student/parent will be responsible for
replacement costs.

BICYCLES AND OTHER RECREATION VEHICLES

Bicycles, roller skates, skate boards, scooters, wagon s, carts,
sleds and etc. are not to be ridden on the school grounds nor school
sidewalks during the school day. Bicycles are to be parked in the
bicycle racks and not on the sidewalks.

SCHOOL CANCELLATION AND EARLY DISMISSAL

School will not often be c losed or dismissed early due to
inclement weather conditions. In the event of severe or emergency
conditions requiring early dismissal or the canceling of school, such
information will be broadc ast ov er the following telephone AdminPlus
Notify ~ system,rad 1o, and television stations:

KASL RADIO AM 1240 NEWCASTLE
KOTA TV RAPID CITY
KEVN TV RAPID CITY

GRADING AND PROGRESS REPORTING

The Upton Elementary Schools use a nine - week or quarterly method
of reporting progress to parents. Parent -teacher conferences are
held at the close of the first nine - week period and the midterm of
the third nine - week period. Parents are notified of the time of
their arranged appointments. Report cards are given to parents at
the first conference. A t the end of other grading periods, report
cards are sent home with the children. The following grading system
will be used in all grades 1 -5:

A The student is among the best in the class

B An above average student

C An average student

D Abe low average student

F Student is failing

16



| Incomplete -- work not completed or handed in.

Some reports ar e standard based and
performance of the grade level standards.

Grades are computed, reported, and dow nloaded on the system
network for office use each of the four grading periods. The reports
are to be in the office by 4:00 P.M. on the day assigned.

End of Grading Period: 1. October 16,201 6
(Quarter) 2. December 15,201 6
3. March 4,201 7
4. May 20,201 7

Progress reports to the parents are sent out at the mid - term of
every grading period. These reports do not preclude supplemental
reporting to parents. Practice techniques of good grading so grades
are meaningful to the student and the parents. The grades for
progress reports are due in the secretarial office by 4:00 P.M. on
the following dates:

Progress Report Due Dates: 1. September 18,201 6

(Mid - Term) 2. November 13,201 6
3. January 29,201 7
4. April 8,201 7

PROMOTION AND RETENTION OF STUDENTS

Students will be promoted from grade to grade according to Board
policy. Specific course requirements for each grade may be set by
the board.

All retention decisions will be decided after considering the

achievement, age, social , and mental development of the student. The
professional judg ment of the teacher will be the basis for the
recommendation. However, the final decision will be made by the

principal after consultation with the teacher, parents/guard ians,
guidance counselor, and other specialized personnel.

Students enrolled in kindergarten through fifth grade who are
being considered for retention must be referred to the school
screening committee, by April 1, for determination as to the possible
existence of a handicapping condition. The school screening
committee must make such a determination within ten school days after
receipt of the referral and no action shall be taken on a proposed
retention until such time as the committee has completed its
evaluation.
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TEACHER RESPONSIBILITY

Every staff mem ber has direct authority over all pupils in the
school building. Each staff member is expected to correct pupll
violations of rules and regulations regardless of the classroom or
teacher to which the child is assigned. In other words, any staff
member ha s the authority to discipline any child at any time a child
is in need of disciplinary measures. Severe violations are reported
to the principal as soon as possible.

TITLE IX

It is the policy of School District No. 7, Weston County Wyoming
not to d iscriminate on the basis of race, color, national origin,
sex, age or disability in its educational programs, activities or
employment policies as required by Title IX of the 1972 Education
Amendments.
Inquiries regarding compliance with Title IX may be directed to
DR Summer Stephens , Superintendent, Weston County School District
No. 7, Upton, WY. (468 - 2461).

EDUCATIONAL NON DISCRIMINATION

All students shall be permitted to enroll in all educational

programs, including vocational opportunities, wit hout consideration
of their race, color, national origin, sex, handicap or religion.

Superintendent Summer Stephens is the person designated to
coordinate civil rights compliance. He may be contacted at the
administration office located in the Nelson bui lding at 804 Willo w
Street, by mail at PO Box 470 Upton , WY 82730 or by calling 307 - 468 -
2461.

The District Section 504 compliance officer shall be responsible
for continuing surveillance of the Districtéos
and activities with regard to compliance with Section 504 and its
administrative regulations.

The District 504 compliance officer is Clark Coberly . He may be
contacted at the Upton Elementary Building at 802 Juniper Street ; by
mail at PO Box 470 Upton, WY 82730 or by calling 307 - 468- 9331.

HALLWAY TRAFFIC

Pupils are to walk at all times in the hallway, staying to the
right for purposes of safe passage. If it is necessary for a student
to be in the hallway during class time, he/she should refrain from
making any unnecessary noise. Pupils passing through the hallways
should remember that they are inside where unnecessary commotion can
disrupt the learning of others. This type of commotion will not be
tolerated. Everyone is to respect the rights of others.
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FIELD TRIPS

Field trips are planned in advance so that parents can be
notified of the destination and departure and return times.
Permission forms will be sent home for signatures prior to the trip.

All students i n attendance will be expected to attend assigned field
trips that occur entirely during the school day.

CLASS PARTIES

Kindergarten through grade five will be permitted to celebrate

pupil's birthdays, Christmas, Valentineods
special party during the school year may be held without the approval
of the principal. Christmas gifts may be exchanged. Value of the
gift will be determined by class and/or teacher.
LOST AND FOUND

Throughout the school year many coats, glo ves, hats, boots,
etc., are turned in to the office. Parents are asked to please put
your child's name on each of these items so that these may be
returned to the rightful owner. In case children come home
complaining of loss or misplacement of certain i tems, parents should
first check in the lost and found at the school. Any items not
claimed will be take n away .

SMOKING

Smoking by minors is a sign of poor discipline and is prohibited
by the law; furthermore, Weston County School District #7 has bee n
declared to be smoke free. Consequently, students cannot be
permitted to use tobacco; or e - cigarettes on school grounds or while
under the school 6s jurisdiction.

DISTRICT WEBSITE,BULLETINS OR NEWSLETTERS

The school will attempt to inform parents o f important things
happening in school and of upcoming events. This is done through
such means as the district website: www.weston7.org; calendars,
bulletins, and newsletters through the central office and the
elementary school. It is important that a co ntinuous flow of

communication take place between the school and the home. Parents
are asked to read all such school communications carefully.
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CRISIS MANAGEMENT DRILLS

At least one emergency drill is conducted each month.
Directions for the drills are provided in each classroom, and pupils
are instructed as to what is expected of them during the drills.

Emergency measures and directions are to be followed carefully
and completely. The teacher is to have complete control. If pupils
leave the building they are to stay in single file. There is to be
no horseplay or running. Teachers will take attendance during each
drill to make certain an accounting is made for every child.

INJURY AND EMERGENCY PROCEDURE

The Upton Elementary School staff is committed to seeing that
student safety is taught to all students and to seeing that safety is
practiced by all. Accidents, illness, and injuries are sometimes
unavoidable and will happen. At the beginning of the school year
parents are asked to fill out an Emergency Procedure Card giving
school officials direction in following parent wishes in the event of
an accident or illness. This information is kept on file for ready
reference during the entire school year. In case of very serious
illness or injury, the school will first seek medical attention for
the student and then notify the parents.
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SCHOOL HEALTH PROGRAM

TO: Parents/Guardians
FROM: Mary Rankin - School Nurse
RE: School Health Program

The nurse has tw o offices, one in the High School building and
the other in the Elementary building. If you would like to speak to

the nurse or leave a message you may call the high school at 468 - 2361
or the elementary school at 468 - 9331.
All students who have not h ad an athletic physical will have a

physical screen done by the nurse which will include: vision
screening, height, weight, and blood pressure check. A Scoliosis
exam is done on all 6 - 8 students. Any abnormalities will be reported
to the parents with rec ommendations.

All students are required by Wyoming Law to show proof of
immunization before entering school. Students now have 20 days after
school starts to comply with immunization laws.

5 DPT/DT 4 Polio
2 MMR 3 Hepatitis B
2 Vari cella (CHICKEN POX) UNLESS STUDENT HAS HAD CHICKEN POX

Noti fy your per sonal physician t o have
immunization records reviewed and bring immunizations up to date.
There are new medication regulations in effect. Please read the
attache d regulations for specific guidelines.

IF YOU WOULD PLEASE ASK THE DOCTOR/PHARMACIST TO GIVE YOU TWO
PRESCRIPTION BOTTLES WITH INSTRUCTIONS, ONE FOR YOU AND ONE FOR THE
SCHOOL. THIS WOULD HELP WITH CONTROLLING THE AMOUNT OF MEDICINE YOU
WOULD SEND TO SEOOL AND HELP WITH MEETING THE NEW SCHOOL
REGULATIONS.

If you have any questions, please call me.

Mary Rankin ,
School Nurse
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SCHOOL MEDICATION REGULATIONS

When a child must receive a medication at school, it shall be
the student 's responsibility to go, either, to the main nurse's
office for the medication or, to the classroom teacher. The school
is under no obligation to seek out the student should he/she forget.

l. The school shall not furnish medication under any
circumstance , exceptin an emergency.

Il. Elementary students are to report to their classroom
teachers any medication they are taking during school
hours. Loose pills in a pocket or in a "baggie”
present a danger to other stude nts at school and it is
not possible to prevent these unidentified medications
from getting lost, stolen or "shared" with other
students.

[ll. If a student must have medication during school, the
following guidelines will apply:

1. Written instructions from a physician/parent must be
on file with the school nurse before any medication
is administered. This applies to all medications,
(prescription containers with doctor instructions on
them will g ualify).

2. Students taking medications prescribed by a
physician must present the medication in its
container from a pharmacy with the written
permission from the parent authorizing
dispersing of medication to their child.

3. Students s hall be instructed to not "Share"
medications with other students.

INSURANCE

School district No. 7 does not provide health and accident
insurance for students. Providing insurance coverage for the
students  will be the responsibility of the paren ts. The school will
make available to parents information of insurance, which may be
purchased to cover school children, but THE SCHOOL ASSUMES NO
RESPONSIBILITY BEYOND THIS. The Upton School is not an agent for any
insurance company. Submission of clai ms or any problems arising out
of claims or problems is between the parents and the insurance
company.
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SCHOOL BUSES

School transportation is provided on a regular basis for rural
students to and from school, some field trips, and for activities
that take place at other schools. The school district rules will be
given to all students in the Handbook. All concerns regarding buses,
the rules, and the enforcement of the rules should be addressed with
the tra nsportation director at 468 - 9331.

STUDENT BUS POLICY

All students who ride school buses operated by or for the
district are expected to abide by the following regulations on both
regular routes and activity trips:

1. Inthe event your child is not riding the bus please notify
the school and yo ur bus driver with a WRITTEN NOTE. Also,
if your child is riding another bus, notify that driver to
make sure there is room for your child.
2. Be at your pickup point on time.
3. Stay off the road at all times while waiting for the bus.
4.  Wait until the bus comes to a complete stop before
attempting to move toward the bus to enter or exit.
5. Riders should cross the road, when necessary, immediately
after getting off the bus (at least 10 feet in front of the
bus), but on ly after looking to make sure no traffic is
approaching from either direction and

an OK from the driver.

6. Follow the directions of the bus driver.
7. Stay in your seat and keep all parts of your body inside
the bus and to yourself.
8. If there are safety belts in the bus, you are required to
use them.
9. Keep books, packages, coats, instruments, and other objects

out of the aisles and under the seat.

10.  No unacceptable language, loud talking, pushing, shoving
fighting.

11. Treat bus equipment as you would treat valuable furniture
in your own home. Damage to seats, etc. will be dealt with
under the general conduct rules and damage costs will be
assessed against the offender.
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12. Busriderss hould never tamper with the bus or any of its
equipment.

13. No eating, drinking or littering while on the bus.
14. Do not throw anything out of the window.

15.  Drugs, tobacco and alcohol are illegal for school age
students and are prohibited on the bus.

16.  No glass containers, insects or other assorted critters
will be transported on the bus.

17.  The emergency exits are to be used only in time of an
emergency.

18.  The driver will not discharge riders at any place other
than the regular bus stop, at the home, or at school,
unless by proper authorization of the administration.

19. In extremely cold weather, all riders shall be dressed for
the weather. Drivers are encouraged to refuse boarding to
those students who do not have adequate coats, boots, hats,
gloves, etc. for the weather conditions.

Transportation questions are to be directed to Mr. Gary Glodt,
Transportation Director (468 -9331). Parents are reminded that bus
drivers have authority over children from th e time they begin to
board the bus until they are safely away from the bus.
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STUDENT BEHAVIOR

UPTON ELEMENTARY SCHOOL DISCIPLINE

Parents are encouraged to work closely with school personnel to
see that their children maintain acceptable b ehavior so learning can
take place. The privilege of attending the Upton Elementary School
carries with it the obligation of maintaining acceptable behavior.
Each student is responsible for his/her own actions and should find
satisfaction in attaining the standards, which are expected of
him/her. Rules, based on the principle of consideration for others,
should also be of value to the student as he/she formulates standards
for personal life conduct. Parents should feel free to call or e
mail a teacher, c ounselor, or principal at any time with concerns.

The principal has the authority to suspend or recommend the
expulsion of any student who intentionally violates the established
standards of conduct while on school grounds or attending any school
act ivity. Among such violations are:

Repeated willful disobedience or defiance of school authorities.

Actions which are contrary or dangerous to the welfare, safety,
and morals of other students.

Willfully destroying or defacing or attemp ting to destroy or
deface any school or private property and stealing or attempting to
steal any such property.

Possessing, using or transmitting, or being under the influence
of any narcotic drug, marijuana, or any intoxicating beverage or

illegal substance of any kind. No student will be permitted to
possess or use tobacco in any form. Any tobacco will be confiscated
by school officials and the parents will be informed immediately. Law

enforcement agencies will also be contacted.
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UPTON ELEMENTARY/MIDDLE SCHOOL
PROFESSIONAL STAFF
CORE BELIEFST DISCIPLINE
1. Every attempt will be made to maintain the dignity and selrespect of both the student and the teacher.
2. Students will be guided and expected to solve their problems withoateating problems for anyone else.
3. Students will be given opportunities to make decisions and live with the consequences, be they good or bad.

4. Misbehavior will be handled with natural or logical consequences instead of punishment, whenever possible.

5. Misbehavior will be viewed as an opportunity for individual problem-solving and preparation for the real
world as opposed to a personal attack on the school or staff.

6. Students are encouraged to request a “duebepnfam.cess hesce

7. School problems will be handled by school personnel. Criminal activity will be referred to the proper
authorities.

The above list of core beliefs outlines the professional actions and attitudes of all staff members in this school.

EXPECTATIONS

Rules and expectations covered in this section are designed to meet
the following goals:

1. Maintain an orderly school operation.

2. Maintain optimal learning opportunities for students. School
facilities and classrooms must be free of behaviors that
inter fere with teaching and learning.

3. Help students develop skills and behaviors necessary for healthy
social interaction, both present and future.

4. Help students learn how their decisions affect the quality of
their lives and others.

5. Help students develop respo nsibility and character.

UPTON ELEMENTARY SCHOOL RULES AND EXPECTATIONS

1. Treat others with the same respect you are treated with by the
adults in this school.
2. Your actions, dress, possessions, etc. may not cause a problem
for anyone else. (Examples of problem behaviors are listed in
the next section.)
3. If your actions, dress, possessions cause a problem for anyone
else, you will be asked to solve that problem. NOTE: If the
problem is chronic, or severe in nature, you will not have the
opportunity to solve the problem, a consequence will be given.
4. If you cannot solve the problem, or choose not to, staff members
will impose upon you an appropriate consequence. This
consequence will depend upon the situation and the person or

26



persons involved. Staff memb ers will use their best judgment
based upon the information they have at the time.
5. If students and/or parents feel that the consequences are
unfair, they should request a fidue processo

A due process hearing does not need to be formal in nature. Itis
simply a time for concerned individuals to meet and to share
information related to the situation in question.
In the event that this discussion provides additional information
that sheds different light on the situation, or shows the
consequences to be unfair, the consequences may be changed or
eliminated to better fit the unique situation.
CLASSROOM CONDUCT

Each classroom teacher will develop expectations for their
students in the classroom. Students, in turn, are expected to abide
by those ru les. These guidelines include such things as being on time
to class, completing assignments on time, bringing required material,
participating in learning activities, being courteous and respectful
toward others, calling the teacher by the proper title, co operating
with substitute teachers, and the like.

CONDUCT ON SCHOOL PROPERTY

Students are to maintain a standard of conduct above reproach in
any place under control of the school. These places include, but are
not limited to; hallways, cafeterias, auditorium, gymnasiums, sport
fields, school grounds, buses, etc.

LUNCH TIME

Inappropriate lunchroom behavior such as littering, running,
screaming, throwing food, arriving late, wasting time in the
bathroom, leaving without permission, etc. will r esult in being
placed at a separate table. Counting of infractions starts over at
the beginning of each semester.

1%t infraction i 1 day

2" infraction T 3 days, parent contact by phone or letter to
inform them of the infraction an d
consequences

3" infraction - 5 days and 1 hour of office detention,
parent conference

4" infraction - 5 days loss of lunchroom privilege

(bring own lunch, eaten at a separate
location , or go home)
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POSSIBLE PROBLEM BEHAVIORS/CONSEQUENCES

The following is a list of examples of problem actions, dress or

possessions that may cause a problem and violate the rules and

expectations of Upton Elementary School. This list is not all
inclusive and serves as a guideline for the staff to follow. The

staff will have the opportunity to modify the consequences based on

the unique characteristics of the situation.

MINOR INFRACTIONS

Inappropriate behavior - Talking, unprepared for class,
profanity, rude gestures,
goofing around, etc.

Nuisances - Possession of unrelated educational
material such as rubber bands, bobby
pins , pocketknives, marbles, etc.

Throwing of objects - Snowballs, sticks, rocks, paper
airplanes, spitballs, etc.

Public display of

affection - Hand holding, putting arms around each
other, etc.
Theft (less than $1) - Stolen pencils, etc.
Vandalism (less than $1) - Writing on desks, litter, smearing
soap, etc.
Consequences:
1% infraction - Teacher warning, discussion of behavior rule
2" infraction - Teacher Detention %2 to 1 hour, Parent contact by
phone or detention slip
3" infraction - Office referral - Administrative Detention 1 to 2
hours, Parent contact by phone or detention slip
4" infraction - Office referral, treated as the 2 "4 moderate
infraction

Additional Options for Minor Infractions
Refer to a guidance counselor
Restitution

Student writes a plan for future behavior
Teach proper behavior

Timeouts in the hallway or office

Warnings
Written documentati on
MODERATE INFRACTIONS
Disruptive behavior - Involvement in any incident that

conflicts with the smooth operation of
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Dress code violation

Uncooperative behavior

Tardy

Class cut

Substitute teacher

referral
Harassment

Scuffle
Theft

Vandalism
Weapon

Consequences:

13 infraction

2" infraction

3 i nfraction

4" infraction

the school (i.e.: encouraging a

disturbanc

See
pages

At

e such as a fight, profanity,
sit - in, food fights, etc.)
ADress

tireo

Failure to serve detention, failure to

follow directions, etc.

3 or more times a semester in any one

class period

More than ten minutes late to class,
leaving class without perm
misuse of bathroom privileges or

hallway passes

ission,

Problems for a substitute teacher

Repeated teasing, unwanted following,

name calling, etc.

Pushing, shoving, verbal dispute of

prolonged duration

$1 to $20
$1 to $20

TYPE 3 | articles designed for oth
purposes but which are being used or
threatened to be used to inflict bodily
harm and/or intimidate. Examples:

belts, combs, pencils

, pocket knives,

files, compasses, scissors, etc.
POSSESSION: means having a weapon

actuall

y

n

a

student 6s

possession, desk, locker, or vehicle
USE: threatening to or actually
inflicting injury on another person.

Teacher detention 1 to 2 hours. Parent
contact by phone or detention slip
Administrative detention of 1 to 2
hours or 1 to 2 periods of IHS. Parent
contact by phone or detention slip
Administrative detention of 1 to 3 days

of IHS

Student/Parent/Principal conference

Treated as 18t

Additional Options for Moderate Infractions

Behavior contract
Change of clothing
Custodial Work Assignment
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Formal apology

Parent shadowing

Refer to guidance counselor
Restitution

Possible Police Contact
Written do  cumentation

MAJOR INFRACTIONS

Alcohol / Tobacco - Possession and/or use

Assault - A violent attack, with or without a
weapon, intending to do physical or
emotional harm

Endangerment /

Safety violation - Fire or fire alarm, bomb threats, engaging
in behavior that is a safety risk to oneself
or others

Extortion - The act of taking money or other items

from another through the use of force,
threats, or misuse of authority

Fighting - Punches thrown, physical injury, major
Disruption
Harassment - Serious threats or repeated hazing
Insubordination - Refusal to submit to a reasonable
request from an authority figure
Office detention - No show after a time is agreed upon

with the student, parents, and
administrator

Staff abuse - Swearing at, gestures, verbal abuse,
etc.

Theft - More than $20

Truancy - Missing more than one class period in a
Day .

Vandalism - More than $20

Weapons - TYPE 1 i Deadly Weapon 1 Fire Arms,

switch blades

- TYPE 2 - Articles other than deadly
weapons used or threatened to be used
to inflict bodily harm. Examples:
chains,  clubs, stars, etc.

- POSSESSION: Type 1 or 2 weapon on
campus (within boundaries of school
property) or school activity, or within
any school bus or vehicle is

prohibited.
- USE: means threatening to or actually
inflicting injury on a nother person.

Use of any type weapon on campus, at
school activity, or within any school
bus or vehicle is prohibited at all
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Consequences:
1%t infraction -

2" infraction -

3" infraction -

Additional Options for Major Infract

times.

PENALTY: Any student who possesses a
deadly weapon on campus or on any
school bus or while in attendance at an
activity shall be expelled from school

for not less than one (1) year except

that the superintendent of school may
modify the expulsion on a case by case
basis. A student using any type of
weapon shall be suspended immediately
from school and referred to the
superintendent and board of education

for further disciplinary action up to

and including expulsion from school.

2 to 4 days IHS, Parent contact by phone
or letter

Activity suspension for same number of
Days .

1 to 3 days OSS, Student, Parent
Administrator conference :
Activity suspension for same number of
Days .

3 to 10 days OSS, Student, Parent,
administrator conference :
Activity suspension for same number of
days.

ions

Expulsion

Custodial work assignment
Formal apology

Parent shadowing

Police contact

Restitution

School Board Hearing

EXCEPTIONS TO THE RULES

Drugs i Possession and/or use

Consequences - Out of school suspension until School Board hearing
PLAYGROUND
MINOR INFRACTIONS - running to or from the building and
playground

- failure to respond to bell
- leaving without permission
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- improper use of equipment or areas

- rough play, pushing, tackling, etc.

- rudeness, name calling, cussing, rude
gestures, etc.

- throwing snowballs, rock, sticks, etc.

- failure to wear appropriate clothing or
footwear (2 ™ infraction for full recess with
discussion of behavior rule)

Consequences:

1%t infraction - Supervisor warning, discuss ion of behavior rule

2" infraction - Time out for 5 minutes or remaining recess

3" infraction - Classroom teacher referral - detention of recess,
parent contact by phone or detention slip

4" infraction - Office referral - Administrative detention ¥2to 1
hour or 2 to 3 recesses, parent conference

5" infraction - Office referral, treated as the 1 st major
infraction

Additional Options for Playground Infractions

Picking up trash on playground

Sweeping/shoveling blacktop areas

Sitting at a picnic table

Walking around the blacktop area

MAJOR INFRACTIONS - fighting
- causing an injury

Consequences

1% infraction - Administrative detention of 1 to 2 hours or 3 to
5 recesses.
Parent contact by phone or detention slip

2" infraction - Administrative detention of 2 to 5 hours.
Parent conference

3" infraction - Administrative detention of 1 or 2 days of IHS.
Student/Parent/Principal conference

4" infraction - No recess privilege for 4 to 9 weeks

TECHNOLOGY RESOURCES
MINOR INFRACTIONS - attempt to discover passwords, or trespass

in folders, work, or files, or disrupt work
of other users

- violate copyright laws

- access Chat sites or Instant Messaging not
curriculum related

- accessing sites related to games or
streaming video or audio

- personal use of e - mail by students
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Consequences:

15 infraction
2" infraction

3 infraction

MAJOR INFRACTIONS

- Teacher warning, discussion of behavior rule
- Teacher Detention %2 to 1 hour,
Parent contact by phone or detention slip

Consequences
15t infraction
2" infraction
3" infraction
4™ infraction

- Treated as the 1 st major computer violation
infraction
- illegal activity
- commercial or for - profit purposes

- hate mail, discriminatory remarks, offensive
or obscene language

- harass, insult or attack others

- destruction, modification, or abuse of any
techn ology resource

- search for, access, or download any material
not suited for educational purposes

- no use of WCSD#7 computer for 4 weeks

- no use of WCSD#7 computer for 9 weeks

- no use of WCSD#7 computer for 18 weeks

- no use of WCSD#7 computer for on e calendar
year

Additional Options for Technology Use Infractions

Out of school suspension

Restitution

Parent shadowing

Student write
Police contact

s a plan for future behavior

Use of a typewriter

1. Detention

EXPLANATION OF DISCIPLINARY ACTION

- Students may be detained before or after school at the

request of a teacher and/or principal; however, pupils who ride

the bus, will be given at

least 24 hours to make arrangements

for transportation to or from school before being required to
serve detention. Students who fail to meet their detention
appointments will be ineligible for all activities until
detention is served.
2. In - House Suspension (IHS) - The principal may suspend a student

from

one oOr al | cl alscswesse & of aicinl i ti es

(10) school days for failure to follow the rules and regulations

of the school. Students who receive in
isolated from the regular

- house suspension are
school classes and school activities,

but have an opportunity to complete their schoolwork.
3. Out of School Suspension (OSS) - The principal may suspend a
student from school for up to ten(10) school days for failure to

follow rules and regulations of the sc

hool. For more serious or

repeated offenses, the principal may recommend to the
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superintendent that a long - term suspension (over ten) or

expulsion (up to one year) be applied. All suspended students

will receive zeros for classes missed. All suspended stu dents
are not allowed in any school facility during the time of

suspensio n.
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QUANTUM LEARNING
STRATEGIES FOR SUCCESS

Keys of Excellence

S PR S e e re

35



*Open The Front Do

Observe ~7~ “0"is something you observed that anyone else can observe. It is the facts.

Example: | saw that you threw your chair across the room.
(Not, I saw you got angry)

Th I n k ~~ “T"is a thought or opinion about what you observed.
Example: | thought you didn't care.

FEEI | ng ~~ “F"is a feeling you had about what you observed
Example: I felt sad (hurt, angry).

DESl re ~~ “D"is what you want (your desire).
Example: What | want is for us to be friends.
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4-Part Apology in Action

A — Acknowledge: | know thatl ...
A — Apologize: | apologize for ...
M — Make it Right: What can | do to make it right?

R — Recommit: Next time | will ...
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Everything Speaks (Tenet #1)

This tenet reminds us that everything we do in the classroom sends a message to students. The way we
greet students first thing in the morning or at the beginning of a class sends a message. The way we handle
an incorrect response from a student given in front of peers sends a message. Our environment, the
atmosphere we create, the design and delivery of our lessons or educational tasks, how we dress, the way
we listen, or the character traits we model all send messages to our students. By being constantly aware of
this important principle we tend to be more deliberate and proactive in orchestrating the messages we send
to students. This helps us to manage the variables that contribute to an optimal classroom atmosphere and

learning environment.

Everything Is On Purpose (Tenet #2)

This tenet follows logically from the one before it, Everything Speaks. If everything speaks, then it follows
that we want to be purposeful with everything we do in the classroom to get our desired outcome. A focus on
the tenet Everything is On Purpose encourages a greater awareness of all the variables that influence
learning. It is this tenet that helps us to begin to see our role in the classroom differently. We are not in the
classroom to dispense knowledged we are there to orchestrate learning. We are striving to become

masterful in this orchestration, and even small variables and details are important.

Experience Before Label (Tenet #3)

This is an important principle that influences our lesson design and delivery. It means that we involve
students in an experience or elicit an experience that they can relate to before we attempt to attach it to any
symbolic language or label. From a scientific perspective we are creating schema or a new neural network in
the brain before attaching the label. It can also mean that we move the students to inquiry where they are
seeking the label or concept before we give it to them. For example, a math teacher may involve students in
a real-life situation in which they are trying to solve a problem but having difficulty based on what they
already know. They may begin to look for a new formula or principle to help them accomplish the solution.
This state of inquiry or searching would be an ideal time for the teacher to introduce the new concept, and
this process would be called Experience Before Label. In a literature class a teacher may have students
experience writing from a talented author before introducing the literary concept of mood. A science teacher
may have students experience or observe the laws of motion before actually labeling them.

Experience Before Label is about creating a teachable moment. It is about getting students emotionally
involved and questioning, with questions such as Why? When? Where? What? How? The word label in this
principle refers to the information we want students to learnd the facts, the formulas, the new terms, the
sequence, the reasons, etc. When we design our instruction using Experience Before Label, we are using a

brain-considerate strategy that attaches the learning to previously established schema, evokes proper

emotional learning states, maximizes the use of inquiry, and bridges the content to the student s 6 wor |
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Acknowledge Every Effort (Tenet #4)

This tenet places a strong emphasis on reinforcing effort in the classroom. By acknowledging every effort

professional educators constantly remind students that they value effort. This has many benefits in the

educational arena. By acknowledging and creating a focus on effort we help our students to know that we

consider good consistent effort the hallmark of a good student.

One very significant Dbenefit of o u-efficdcyp Self-sfficacypisoarf f or t r
studentsd concept of what they are capable of accompl
When we highlight and acknowledge effort in our <c¢cl ass
they can all easily dod because effort is a choice. Students who may not be able to compete with the

student sitting next to them in achievement scores can choose to give effort, and if consistent effort is the

sign of a good student then they can consider themselves good students.

How satisfied would you be as a professional educator if all your students did was give 100% effort? Most of

us could live with that!

|l f I'tdés Worth Learning Itdéds Worth C

These celebrations are orchestrated by the teacher and relate to the good feeling students have about their
own progress and their contributions to the learning of others. It includes the joy, excitement, and passion for
learning that permeates the classroom atmosphere. It includes the positive acknowledgments the students
receive for their effort and participation. It may be enhanced by such things as small as a comment by the
teacher expressing appreciation for accomplishment or by an entire group joining together in a cheer, a
special event or a rewarding activity. It should be an ongoing and consistent principle operating in the

classroom. I't reinforces motivation and the message,
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